Process for Students or Parents to Make A Complaint of
Unlawful Sexual Harassment or Discrimination

The formal complaint must be submitted via our district Title IX Complaint
Form (LINK). The formal complaint should include, to the extent known, the
identity of the alleged victim(s), perpetrators(s), and witness(es), and describe

in detail what has taken place, including date(s), time(s), and location(s

Once submitted, the appropriate district Title IX coordinator will review.

Both parties will be notified by the Title XI Coordinator about the complaint.

If it meets the merits of a Title IX investigation, a formal investigation begins. The Title
IX Coordinator, in consultation with the family, will propose actions to prevent further
harassment and offer “supportive measures”. Supportive measures may include
counseling, extensions of deadlines or other academic accommodations, modifications of
schedules, and escorting.

The Title IX Coordinator assigns a special investigator for the case. In most cases this will be
an administrator from another building or department within the district. This allows the
district to take a neutral stance as they conduct their investigation.

An investigation will include:
Interviews with the parties and other witnesses.
The District will investigate and gather evidence.
The parties may review the evidence and submit a written response that the
investigators will consider.
The district will prepare a written investigation report and send it to the Title IX
coordinator.
The Title IX coordinator will share the report with all parties.
The parties may submit written, relevant questions to be asked of any party or witness.

A determination of responsibility will be made in writing, which is appealable to an
administrator appointed by the title IX Coordinator.

If a student is found responsible for the alleged conduct, possible sanctions may include,
but not limited to:
e  Suspension from bus riding/transportation privileges.

e Exclusion from extracurricular activities, including athletics.
e In-school discipline.
e  Suspension or Expulsion
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If it does not meet the
merits of a Title IX case, it
is returned to the building
administration for review

at the school level. The
Building Administrator, in

consultation with the family,
will propose actions to
prevent further harassment
and offer “supportive
measures”. Supportive
measures may include
counseling, extensions
of deadlines or other
academic accommodations,
modifications of schedules,
and escorting.
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